
How to Change Parent Contact Settings 

1. Log into your Parent Portal account. 
 

 
 

  



 
2. Once you log in, click on the person icon in the top right-hand corner.  A dropdown list will 

appear.  Click on Settings. 
 

 

 

3.  On this screen, click on Contact Preferences. 

 

 

  



 

 

4. This screen defaults to your phone preferences.  You can check or uncheck your phone 
preferences.  Hit save at the bottom of the page.  Click on the Email tab. 

 

  



 

5.  Check or uncheck any email preferences.  Then hit the save button. 

 

 


